IIPOTPAM
CTPYYHE OBYKE INPUIIPABHHMKA APXUBUCTE

I

3a ycnewaH paj ¥ pa3Boj apXMBCKe CTyx0e O BENHKOr je 3Hayaja obyka MIaaux
PafHHKA HA CAMOM ITOYETKY FHXOBOT Pajia M TO THM TIpE IITO 32 APXHBCKE PaJHHKE HE NOCTOjH
yrepljen cicTem wkonoearwa. OBaj kamap nonasu ca pasHuX (akynTeTa OPYIITBEHHX Hayka
(apxHBHCT) M oniuTeoOpa3oBHHX CpeAlmHX Likona (apxuBckH romohHHK). 3a  Bpeme
MPUMPaBHHYKOT CTAXa apXHBHCT Tpeba Jia ce YNO3Ha ca CBHM MNOCIOBHMA CTPYKE, a KacHHje
MOXe [Oa ce ONpeiesH, npeMa rnoTpebH, crnocobHOCTH M HAKIOHOCTH 33 CTApHjy MM HOBHjY
rpaby, 3a oapehenu Tun rpahe (peLHMO NPUBPENHA), @ Y MEPCTIEKTHBH H 3@ HAYUHH paj UTA.

3a rogKHy flaHa NPUNPaBHHK Tpeba Na yno3Ha NeIaTHOCT M 3alaTKe ApPXHBa, OCHOBHE
TEOpHjCKe MOCTABKE CTPYKE H BHXOBY NPAaKTHYHY MPHUMEHY H 1a CXBATH CBOj€ PaIHE AYKHOCTH.

Jla 6u paguuk Hajbosbe ymo3Hao mnpobneMaTHKY CTPYKe H HajpallMOHalHHjE H
HajedHKacHHje HCKOPHCTHO BpeMe 06yke mporpaM obyke (ka0 NPaKTHYHH Jeo nocebHoOr ena
CTpy4YHOr HcnuTa) Tpeba na oOyXBaTH: OCHOBHE 3ajlaTKe €a NOCIOBHMA, Bpeme obyke H
OCHOBHY H HeonxofHy juTepaTypy. OpakaB cucTeM oMoryhyje ynosHaBaie ca MOCIOBHMA
MOCTYIHO, Y MPHPOJHOM HH3Y, OJ MOCTaHKa rpale, npeko eBUACHTHpama, cpeljuBama, obpane,
nyGnHKoBakka M HU3a IPYrHX MOCI0Ba, 10 KopHiuhema.

[MTopen Tora, Ilporpam Tpeba ga ce cmpoBOAM MpeMa NPABHIHWUKY O CTPYYHOM
obpa3oBaby M CTPY4HOM YCaBpllaBaky pajHHKa apXHBa.

[Ipunpaeuuke ca [Iporpamom cTpy4He o0yke yNo3Hajy pyKOBOAMJIAL YCTAHOBE HIIH
KOJ pa3BHjEHHjHX apXHBA DPYKOBOJMJALL OPraHM3aLMOHE jeIHHHLE H OjpelieHH CTPY4HH
PagHHLH. ﬂp]&npaBHHK HEKE MOCIOBE CaMO ynoas{aje, anEI[HHe HENOCpPeaHO pajH, 3aje,uHo ca
PaIHHKOM Ha TOM MOCITY, HIH, TJ¢ je TO Moryhe, caMOCTaTHO pajiy.

II
APXHBHCT - [IPUITPABHHK

1. OMIUTH JEO: npeameT apXHBHCTHKE, apXHBCKa rpaha - CHOMEHHK KYITYpe H
HCTOPHJCKH H3BOP, 3alUTHTA Y HajlIMpeM CMHCNY (EBHICHTHDame, MPHKYIUbake, cpeliBalbe,
obpana, yyBame H OJpXKaBare), apXHBCKa cimyx0a - apXuBcka Mpexa (apXMBHM, apXHMBCKa
oJesberba H MaTHYHH apXHBH), IETaTHOCT H 3a1aLii apXHBa.

Y ckiony OBHX OMIUTHX MOjMOBA, CAarjiefaTH MECTO apXHBa, MoceGHO YMO3HATH
HCTOPHjy I€rOBOr HACTAHKA W Pa3BHTKA M Caalliby OPraHH3alMjy H pai; 3aTHM,
MepCrneKTHBHH INUIAaH W Haj3ajl, HOpMaTHBHA akTa apxuea (CTATyT, MPaBHIHHLIM: O pPaJHHM



164

OIHOCHMA, O CHCTEMATH3aLMjH PaJHHX MECTa, O CTPY4YHOM o0pa3oBaiby paaHHMKa M OCTamH,
KOJNEKTHBHH YTOBOPH H CIL.)

VnyTcTBO O CTpy4HOM pajy y Apxusy Cpbuje y kome je paspalieHa meTomonoruja
paza, Tpe6a KOPHCTHTH 3a CBE Bpeme 00yKe Ha CBHM MOCIIOBHMA apXHBa.

IMpunpaBHHK MCTO TAako 3a Bpeme 0Oyke Tpefa Na caBnaja HCTOPHjy OQHOCHO 1a
67MKe YNMO3HA TOMHTHYKE, EKOHOMCKE M KYITYDHE MpHIMKE MEPHOJA HA KOjH Ce OIHOCH
apxHBcka rpaha Ha kojoj e pajiMTH, a 3a CTapH NEPHOJ H NaneorpadHjy, 0IHOCHO MHCMO.

VY Toxy ofyxe, 3aqyKeHH PaOHHLUH 3a HHCTPYKTaXxy he ynosHaTH npHNpaBHUKA ca
onroeapajyhoM CTpy4YHOM JIMTEDATYPOM H3 NOjeAHMHHX 06nacTH Koja aje NOTMYHHjH OAroBOp
Ha oJpeheHa NUTaEba, a KOja je CACTaBHH JIe0 MPOorpaMa HhHXO0Be 00yKe.

TMoTpebHo BpeMe - Mecell JAaHa.

2. AAMUHHUCTPATHBHU IOCIIOBH: npyjem, Nperieaame U pacnopehusare nowre,
3aBoljere akaTa, 10CTaB/batbe Y Paji, POKOBHHK NPEAMETA, OTIPEMare MollTe, apXHBHpabe H
4yBale NpeaMeTa.

Osne Tpeba ynosnaT Ypenbe 0 KaHLEIapHjCKOM MOCNOBamY, YAYTCTBO O MOCTYIKY
onabupama apxuscke rpalie W MmyunBary Ge3BpeJHOr DErHCTPaTYPCKOr MaTepujana H o
HauMHy npHMonpeiaje rpabe mameljy opraHa ynpase H Ha/[IeKHHX apxXuea W YOyTCTBO O
HauHHy Bobhera u xopumherha apXHBCKE KbHTE OpraHa yrnpase.

IMo3uapame CHCTEMa KaHLIENAPHjCKOT MMOCTOBAKA KOPHCTHNE 2DXHBHCTH KACHH]E K20
OCHOB 3a paj Ha rpabu npuiukoM cpehuparma. FcToBpeMeHO, perucTpaTypa apXxMBa MOXe Ja
NOCHyXH Kao OrJie[lHa PErHCTPaTypa, I/le HacTaje apxHBcKa rpaha.

TloTpedHo ‘Bpeme -[iBe Heaelbe.

[TpunpaBHKK OM, HMCTO TaKO, MOTae Ja MPOBEAE H HENE/hY [aHa y PErHCTPaTypH
OpraHa ynpase K HeJlelby [aHa y jeaHoj Behoj perHeTpaTypH Heke ApYre HHCTHTYLHje rae 61 ce
YIO3HAO €4 COKEHHjOM OPTaHKH3ALIH]OM, AIMHHHCTPALIMjOM H PAYYHOBOICTBEHOM rpahom.

3. 3AUITUTA PETHCTPATYPCKOIT MATEPHMJAJIA H APXHMBCKE I'PABE BAH
APXHBA M TIPEY3UMAWBE TIPABE: eBHIeHTHpame HManaua rpahe, eBHIEHTHpaise
PErHCTPaTypCcKOr MaTepjana M apxuBcke rpahe Bam apxupa, Hax3op Haj u4yBameM H
cpehuBatbeM DPErHCTPATYPCKOT MaTepHjaia M Npely3HMare Mepa 3a 3allUTHTY, Mpey3HMame
rpafje 1 Boljetbe KEbHTE PHMIbEHE apXHBCKE Ipalie.

Jla 6u TpAMpaBHMK CXBAaTHO Ja 3allITHTa apxHBCke rpahe noummse jour y
perHcTpaTypH, Tpeba Ia caBiaja OCHOBHE NIOJMOBE O DETHCTPATYPH, HacTajaiby apXUBCKHX
donnosa, JeuHHUAJY DETHCTPATYPCKOr MaTephjana W apxuecke rpabe M cucreme
KaHLEJAPHjCKOr MOCIOBaka M Ja YNO3Ha pal apXMBa ca perucrpatypama. [lpe caera,
HEOMXOMHO je [a 3HA CTBAPHY M TCPHTOPHjaJHy HAIUICKHOCT apXHBa, KOja MPOHM3HIA3W M3
3axoHa 0 KyITypHHM A00puMa U YIIYTCTBa O PasrpaHuuerby HaUIEKHOCTH H3Mehy apXHBCKHX
YCTAHOBA HAl aPXMBCKOM rpaljoM M PpErHCTPaTYpPCKMM MAaTepHjalioM. 3aTHM YrosHaje
eBMIEHLIHjE MMalalia apXuBcke rpalle M PErHCTPaTYPCKOT MaTepujasa Koje apXHB BOMIM:
perucTap, nOCHjea, KapTOTEKY, DEerHeTap HManala apXMBcke rpahe M pErucTpaTypekor
MaTepijana NpecTaqMX Ca DAfOM M eBHIACHIMje WManaua apxuecke rpalie nocnene 3a
npeysuMare npema 3akony (YNyTCTBO O €BHICHTHpamy PerHCTpaTypa, apxupcke rpabe u
PETHCTATYPCKOT MATEPHjasia ¢a8 HOMEHKJATYpOM). Y3 CBe TO MPHNpPaBHHK PajH 3ajefiHo ca
3a7yKEHUM PAZHHKOM Ha MOCIOBHUMA Haj3o0pa (obinasak, yBUI UTIL.), Ha Npey3nMamy (MpHMo-
NpefajHKt 3aMUCHHK, KIbHra NpHMJbeHe rpale) H APYrHM MOCIOBMMA Ha 3alUTHTH rpahe BaH
apxHBa y CKNajy ca oarosapajylum ynyrcrBuma.

TToTpebHo BpeMe - [ABE HENEbE.

4. OIABHPAE APXHMBCKE I'PABE, W3IYUNBALE BE3BPEJHOI
PEFUCTPATYPCKOI MATEPHJAJIA BAH APXUBA U NPUMOIIPENAJA FPABE APXMBY:
eKcrepTHia (TpOLEIHBAMWe BPEJHOCTH apxuBcke rpale), cacTapbame JIMCTa KaTeropHja
PErHCTPaTyPCKOr MaTepHjala ca DOKOBHMa 4YyBamsa, NpYKame MoMollu perucTpatypama,
Y4ECTBOBAIbE y H3NYUHBAY H PHUMONpeaaju rpahe.
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